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PROPERTY INFORMATION

Property Name Culpepper Garden 1], Inc.

Property Contact Name Paul Timpane, Director of Property Operations
Address 4435 N. Pershing Drive

City, State, Zip Arlington, VA 22203

Phone 703-528-0162

Fax 703-524-3671

Email pmpane@culpeppergarden.org

TTY/TTD/ Audio Relay Virginia Relay 1-800-828-1120/7-1-1

PURPOSE OF THE RESIDENT SELECTION PLAN

The resident selection plan helps to ensure that residents are selected for occupancy in
accordance with the Department of Housing and Urban Development (HUD) requirements
and established management policies. Please call the Rental Office if you need help
understanding this document.

Culpepper Garden III is funded under Section 202 of the Housing Act of 1959, and the
admissions policy for the project is in accordance with the Department of Housing and
Urban Development (HUD) policy with regard to application eligibility and admissions
(4350.3 Rev. 1, Change 4).

ELIGIBLE POPULATION

Culpepper Garden 111 was designed to meet the needs of the elderly, age 62 or older. In
order to be eligible for housing at this property, the household must be composed of one or
more persons at least one of whom is 62 years of age or more at the time of initial
occupancy. Verification of age is required to determine eligibility.

An applicant can be rejected if the applicant does not meet the Department of Housing
and Urban Development’s definition of Elderly Person: “An elderly person is a household
composed of one or more persons at least one of whom is 62 years of age or more at the
time of initial occupancy.”

APPLYING FOR HOUSING

Applications may be received by mail or in person in the rental office 9:00am-3:00pm
Monday through Friday. Culpepper Garden I1II shall accommodate persons with
disabilities who, as a result of their disabilities, cannot mail nor deliver their application
in person. Culpepper Garden I1I evaluates all applications to determine eligibility for
residency.
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Based on federal regulations, the owner/agent may not admit ineligible applicants. In the
selection of applicants for admission, Eligibility Criteria has been established in
accordance with HUD guidelines. All information reported by the household is subject to
verification.

Any application, including applications from a spouse or any person(s) over the age of 18
planning to move in with an existing household, may be rejected for any failure to meet
the eligibility requirements imposed by the U.S. Department of Housing & Urban
Development, or by applicable federal and state laws and any rules, regulations, and
requirements promulgated there under. This includes verification of income for purposes
of determining eligibility for the applicable subsidy program.

All adult members of a household must sign consent forms and, as necessary, verification
documents, so that the owner/agent can verify sources of household income and household
size. If the applicant or any adult member of the applicant’s household does not sign and
submit the consent forms as required in 24 CFR 5.230, the owner/agent must deny
assistance and tenancy.

The owner/agent shall obtain verifications in compliance with requirements set forth in
the HUD Handbook 4350.3, Rev. 1, Change 4. If at any time during the verification
process the information obtained does not meet eligibility standards, the applicant will be
rejected.

This policy applies to live-in aides as well. Owner/agent established screening criteria will
also be applied to live-in aides, except for the criterion regarding credit performance or the
ability to pay rent on time because live-in aides are not responsible for rental payments.
Income and/or allowances received by live-in aides will not be considered.

BUSINESS RELATIONSHIP

The relationship between the owner/agent and a resident or applicant is a business
relationship. Professional, courteous behavior is expected from all parties (the
resident/applicant, property staff, resident’s family members or other visitors of the
resident). The owner/agent reserves the right to refuse rental to anyone who is verbally
abusive, swears, is disrespectful, makes threats, uses discriminatory language, appears
intoxicated or under the influence of alcohol or drugs, 1s argumentative, or in general
displays behavior, at any time, which causes the owner/agent or Management to believe a
positive business relationship is unattainable.

Property staff is not permitted to accept money, gifts, services, or favors connected with
the application process or associated with any aspect of residency on this property. 1f
property staff solicits any mandatory payment, not associated with the lease, the resident
or applicant should immediately report this to the owner/agent.
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PRIVACY POLICY

In accordance with the Federal Privacy Act of 1974, Culpepper Garden 111 will guard the
privacy of individual records maintained at the property. Resident’s personal information
will not be shared without obtaining prior consent in writing from the resident.

EQUAL HOUSING OPPORTUNITY

The Owner and Management complies with Section 504 of the Rehabilitation Act of 1973,
the Fair Housing Act of 1988, Title VI of the Civil Rights Act of 1964 and other federal and
state laws and do not discriminate on the basis of race, color, religion, sex, sexual
orientation, gender identity, handicap, familial status, elderliness, marital status, or
national origin. Residents are expected to do likewise in their dealings with other
residents, staff, and visitors. Residents also agree not to behave in any manner that
creates a hostile, intimidating, or offensive environment for other residents, staff, and
visitors. Residents agree to treat other residents, staff, and visitors with civility and
courtesy.

Management will not:

» Refuse to rent or negotiate for rental of a dwelling on the basis of race, color,
religion, sex, sexual orientation, gender identity, handicap, familial status,
elderliness, marital status, or national origin.

e KEngage in activities that steer potential residents away from or toward particular
units by words or actions.

e Make housing units and related services unavailable to any potential residents.

e Purposely provide false information to applicants about the availability of units that
limit the living options of prospective residents.

e Deny or limit services based on race, color, religion, sex, sexual orientation, gender
identity, handicap, elderliness, marital status, national origin, or familial status.

Management will market available units in a non-discriminatory manner.

The owner/agent will seek to identify and eliminate situations or procedures that create a
barrier to equal housing opportunities for all. In accordance with Section 504, the
owner/agent will make reasonable accommodations or modifications for individuals with
handicaps or disabilities (applicants or residents).

The Final Rule — Fqual Access to Housing in HUD Programs Regardless of Sexual
Orientation or Gender Identity 1s intended to ensure that housing across HUD programs
Is open to all eligible individuals and families regardless of actual or perceived sexual
orientation, gender identity, or marital status.
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OCCUPANCY STANDARDS

It is the goal and responsibility of Culpepper Garden 11l to provide decent, safe, and
sanitary housing to all residents. In order to provide said housing, occupancy standards
have been established. Two (2) persons per bedroom are allowed in the apartment unless
State and/or local building codes and/or occupancy guidelines provide otherwise, or unless
certain structural housing limitations exist (for example, the capacity of septic, sewer, or
other such building systems dictate a limitation on the number of occupants), or unless the
configuration of or size of the bedrooms in the apartment, in the opinion of management,
justifies a different occupancy limitation for a particular apartment. A single person may
not be provided a housing unit with two bedrooms unless the person has a verifiable
disability and needs a larger unit. The need for a live-in aide will be considered when
counting family members.

Unit Size Minimum of Maximum of
1 Bedroom 1 person 2 persons

CONTRACT RENT SCHEDULE

Base Rent - 1 Bedroom  $1,159.00 (effective 03/01/2020)

PROGRAM ELIGIBILITY REQUIREMENTS

Applicants and residents must meet the following requirements to be eligible for
occupancy and housing assistance.

Area Income Limits

Income limits must be used, as this is a federal requirement for the subsidy supplied to
residents of Culpepper Garden 111 through the Department of Housing & Urban
Development. The family eligibility income at admission must not exceed the following
limit set by HUD per family size upon admission:

Very Low-Income Limit

Income Verification, EIV, Dual Subsidy

The Enterprise Income Verification (EIV) System provides information about HUD
assistance recipients. This system verifies certain types of reported income with records
maintained in the Social Security Administration databases and the Department of
Health and Human Service (HHS) National Database of new hires. SS and SSI provide
entitlement income information. HHS provides information about current and past
employment and unemployment insurance information.

After an applicant family becomes a resident family of the apartment community, HUD 1s
required to compare family-reported income with family income reported by other federal
agencies. Differences in income will be noted in a letter to the family from HUD. The
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family must promptly meet with management to discuss the report differences and correct
existing and future recertification of family income as necessary.

The Existing Tenant Search report will be run from the EIV system for every applicant
and applicant household member prior to initial move in to determine if the applicant or
any applicant household members are currently receiving subsidy at another location.
Applicants with a voucher will not be accepted unless the applicant agrees to give up the
voucher prior to occupancy.

The “Multiple Subsidy Report” will be run quarterly to ensure no residents are being
assisted at another location.

At move-in and each annual certification, all adult household members will give consent to
the release of this information by signing HUD forms 9887 and 9887A. Refusal to sign the
forms means that the family will be denied participation in the assistance program. Each
adult household member 18 and over must sign the forms regardless of whether or not
he/she has income. When a member of the household turns 18, he/she is required to notify
management within 30 days of the birthday and sign the 9887 and 9887A at that time.

Social Security Number

All household members receiving assistance or applying to receive assistance will be
required to provide a Social Security Number and adequate documentation necessary to
verify that number. This rule applies to all household members including live-in aides,
foster children and foster adults. The only exception to this is the regulation at 24 CFR
5.216 permitting owner/agent to accept applicant households that include an applicant
family member who is under the age of 6, and who does not yet have a Social Security
Number (SSN) assigned to him/her, and was added to the household 6 months or less from
the move-in date. If an applicant household with the above composition is housed, the
household will have 90 days from the effective date of the move-in certification to provide
documentation of the SSN for the child. An additional 90-day period will be granted if the
failure to provide documentation is due to circumstances outside the control of the
household. An interim recertification must be processed once the household discloses and
provides verification of the SSN.

Adequate documentation means a Social Security card issued by the Social Security
Administration (SSA) or other acceptable evidence of the SSN such as:

¢ Original Social Security card

e Driver’s license with SSN

e Identification card issued by a federal, state, or local agency, and medical insurance
provider, or an employer or trade union

s Iarnings statements on payroll stubs

e Bank statement

e Iorm 1099

» Benefit award letter

» Retirement benefit letter
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e Life insurance policy
e Court records

For eligibility purposes, applicants do not need to provide verification of a Social Security
Number for household members to be placed on the waiting list. However, applicants must
provide adequate documentation to verify each Social Security Number for all non-exempt
household members before they (1) can be screened, (2) can participate in the eligibility
interview, or (3) can be housed.

If all non-exempt household members have not provided verification of their Social
Security Numbers at the time a unit becomes available, the next eligible applicant must
be offered the available unit.

e The applicant who has not provided required Social Security Number information
for all non-exempt household members has 90 days from the date they are first
offered an available unit to disclose/verify the Social Security Numbers.

® During this 90-day period, the applicant may retain its place on the waiting list.

e After 90 days, if the applicant is unable to disclose/verify the Social Security
Numbers of all non-exempt household members, the applicant should be determined
ineligible and removed from the waiting list.

Exceptions to Disclosure of Social Security Number:
The Social Security Number requirements do not apply to

1. Individuals who do not contend eligible immigration status.
2. Individuals age 62 or older as of January 31, 2010, whose initial determination of
eligibility was begun before January 31, 2010.

The Social Security Number provided will be compared to the information recorded in the
Social Security Administration database (through HUD’s Enterprise Income Verification
System) to ensure that the Social Security Number, birth date and last name match. If
EIV returns an error that cannot be explained or resolved, assistance and/or tenancy may
be terminated, and any assistance paid in error must be returned to HUD. If the
applicant/resident deliberately provides an inaccurate Social Security Number, the
owner/agent and/or HUD may pursue additional penalties due to attempted fraud.

SCREENING/REJECTION CRITERIA

Rental History

All applicants will be required to provide a rental history for the past 5 years. Applicants
who have home ownership history will be required to prove they made their mortgage
payvments in a timely manner.

Any application can be rejected for any one (1) of the following:
o Any one (1) history of having “skipped” from previous housing.
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e Any one (1) eviction from previous housing.

s Any four (4) repeated late payments of rent within a twelve (12) month period from
current or past housing.

s  Any record of disturbances of neighbors, destruction of private or public property by
the applicant and/or family.

e Any record of disruptive or dangerous behavior.

o Any unsanitary or hazardous housekeeping.

e Any record of failure to cooperate with applicable recertification procedures.

e Any record of Material Noncompliance breaches of current or prior lease agreement
and/or community rules and regulations.

¢ Any record of housing assistance terminations based on fraud.

Credit History
Applicants must prove their ability to meet financial obligations. A credit report will be
obtained and reviewed to determine the applicant’s current address, credit sources included
on the application and whether the applicant has an acceptable credit history.
Any application can be rejected for any two (2) of the following:

¢ Any one (1) judgment not satisfied.

s Any one (1) personal bankruptcy.

e Any one (1) foreclosure of real estate.

e Any one (1) repossession of material or personal property.

e Any one (1) debt collection
An application can be rejected if a pattern of delinquency exists, meaning, an applicant
has three (3) current obligations (single account credit) which is three (3) months or more
delinquent and not satisfied. A consistent, severe or recent history of deficiencies in overall
credit or in rent payment which indicates that the applicant and/or family would be
unable or would otherwise fail to pay when due rent for the apartment and other expenses
relative to occupancy of the apartment or the absence of any history of timely payment of
rent and other obligations, unless the family can show good cause for such absence, may
be grounds for rejection.

The absence of a credit file shall not adversely affect the applicant. Also, applicants shall
not be rejected if the credit reporting agency reports adverse credit which is the total
result of medical expenses.

If the application is rejected for current delinquent obligations, the applicant will have the
opportunity to be accepted if the applicant brings his/her account(s) current, or has a
guarantor co-sign the lease, or enters into a contract with a professional third party pavee
company or agency to ensure payment of rental and service charges. The guarantor’s
credit historv must meet the criteria established herein.

Criminal Record Check/Controlled Substance Abuse

A criminal records check will be performed on all applicants (including applications from a
spouse or any person(s) over the age of 18 planning to move in with an existing household)
at initial occupancy or to be added after initial occupancy, including live-in aides. If it is
determined that the applicant of any other member of the applicant’s household has
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